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BISHOP HENDERSON CE VA PRIMARY SCHOOL, TAUNTON
INDUCTION POLICY

AND PROCEDURE FOR EARLY YEARS FOUNDATION STAGE
This Policy includes Parental Links in the Early Years Foundation Stage.

RATIONALE

Starting school is a major transition in the life of a child and should be a positive experience.  The School recognises and values the role of parents/carers in the child’s education and this begins with the transition period.  This transition involves the whole family and we acknowledge that change is best managed when it is a well-planned, gradual process.

AIMS

The induction programme aims to provide a mixture of opportunities which enable the School to build a close relationship with each family and, through working in partnership with parents in this way, being able to recognise and meet the needs of individual children.

LINKS WITH PRE-SCHOOL SETTINGS

The School has close links with the three nearest feeder pre-schools (St Michael’s, Comeytrowe Under 5’s, Primary Colours), which are maintained throughout the year.  Staff from these settings meet annually at School to receive training and set the agenda for our informal meetings which are held termly.  
Foundation Stage teachers visit these pre-schools in the summer term prior to school entry to observe the children and talk to each child’s keyworker.  For pre-schools further afield, teachers contact each child’s keyworker by phone and a visit is arranged if appropriate.  (Our School can have over eighteen feeder pre-schools each year and time constraints prevent us from visiting each one.)
School and pre-school staff often share invitations to events/open evenings to visit each other’s settings alongside families; for example, pre-school children attend the current Foundation Stage Christmas Celebration rehearsal.

INDUCTION OF FOUNDATION STAGE CHILDREN INTO THE RECEPTION CLASSES

The School has its own catchment area and complies with the Local Authority’s structure and organisation for first admission to school.  The criteria for over-subscription can be found in the School’s Admission Policy.  

All new parents receive a welcome pack full of information about starting school, the induction programme and other facilities on offer, e.g. before- and after-school clubs.

The Induction Programme takes part in two distinct phases:



Phase 1:
Stay and Play



Phase 2:
Starting School

Phase 1: Stay and Play – the School Community

During the second part of the summer term prior to school entry, the School invites children and their parents/carers to attend Stay and Play sessions, both in the large hall and on the field in the form of a Family Fun Picnic.

In the autumn term, the children are encouraged to attend Stay and Play sessions in their new classrooms with their parents.

What’s on offer during the Stay and Play Sessions?
· Play activities linked to the six curriculum areas of learning;

· Opportunities to purchase new or secondhand uniform (Friends’ Committee);

· Drinks, biscuits, story time for the children;

· Informal talk for parents, clarifying practical issues and what to expect when the children start;
· The chance to meet other children and families;

· In the classroom, opportunities to become familiar with the child’s own classroom environment and routines alongside their parents/carers;

· Family Fun Picnic with Year 6 helpers to introduce families to the school community in a relaxed setting;

· Headteacher’s family assemblies.
Open Evening for new parents
This is held in the summer term prior to school entry, usually after the class lists have been drawn up.  It takes place in the Foundation Stage area and Small Hall, where parents have the chance to:

· meet the Headteacher and senior staff;

· see the child’s classroom;

· meet the child’s teacher and support staff working with them;

· look at examples of current work/ activities in the classrooms;

· view displays and talk to key curriculum co-ordinators;

· visit the computer suite;

· purchase new/secondhand uniform;

· meet representatives from the Friends’ Committee
Phase 2: Starting School – Entry to School

The children start school on a part-time basis and are divided into two groups in each class (older/younger).  For two/three weeks, the two groups experience the school day with 15 children in their class, in order to keep the adult ratios similar to those at pre-school (1:8).  This enables teachers, children and families to get to know each other and the routines in a relaxed and calm manner.  
The time the children spend in school increases each week, starting with 3 hours (09:00 – 12:00), then to include lunch and, finally, the whole school day.  Following a consultation process with parents, the School has the children in during the mornings, with each group attending on a different day initially (Older group 3 mornings per week; Younger group 2 mornings per week).  During the afternoon, 20-minute parent/teacher meetings with each family are facilitated, or alternatively, if required, a visit at home.

In the fourth week, the children attend school with a full class (maximum 30 children) every morning; the younger continue to go home after lunch. By mid-October, most children attend school full-time, depending on individual needs and levels of stamina.
Whilst acknowledging the legal requirement that each child must be in full-time education in the term after their fifth birthday, we feel that throughout the Reception year, it is important to offer a flexible approach to a child’s introduction to school, for example, if a child is overtired by the end of the week or just not coping with being in school full-time.  (Many children start school whilst still having afternoon naps due to their young age.)

Literacy Evening
When the autumn term is underway, the new parents are invited to a Literacy Evening.  The focus for the evening is how we teach reading and writing in the early years.  Led by the Literacy Co-ordinator, the evening includes practical examples demonstrated by the Early Years’ teachers.

Parents are encouraged to participate fully in the activities sent home and an informative booklet is given out.  

Links with Parents during the Reception Year
· Parents are encouraged to come in regularly and find out what their child is doing;
· A class “Collecting Book” is available for parents to record unusual collection arrangements for their child;
· A Curriculum Overview is sent home for each topic once the settling in period is over, with suggested activity ideas to do at home;
· Between 8:45 and 8:55 am, parents are encouraged to share a book with their child in the classrooms.
· Teachers are usually available for informal discussion – a more formal discussion will require an appointment;
· Parents’ notices and regular newsletters are issued to keep good communication, especially with working parents who are unable to drop off or collect their child themselves;
· During the autumn and spring terms, the Foundation Stage teachers invite parents to a 20-minute appointment between 1:00 and 4:30 pm;
· We hold Open Evenings each term where parents can look at their child’s work and play observations;
· Parents are asked to contribute to the child’s observations through the “WOW” box system in each class.
· A “Sharing Book” (home/school) is shared weekly in school outlining reading books and is an opportunity for parents to feed back regarding activities at home.
Foundation Stage Profile
At the end of the summer term, parents are invited to an afternoon feedback session regarding the Early Years Foundation Stage Profile scoring system and interpretation of their child’s end of Foundation Stage data.  The teachers/staff collate each child’s scores and observations/photographic evidence, together with a short social report at the end of the year.  Once parents have seen them, they are passed on to Year 1 teachers for a few weeks and returned to parents in the autumn term of Year 1.
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